POCCUIMCKAS ®EJEPALIMS
KAJIMHUHI PAJICKASI OBJIACTDH

I'JIABA
MYHHUIUIAJIBHOT'O OBPA3OBAHMSI
GEJEHOI'PAJCKUN PAMOH»

IHOCTAHOBJIEHHUE

19 pespanis 2012 roma Ne 240
I. 3eJIeHOrpajICcK

O06 yrBep:kaeHHH AJMHHHCTPATHBHOIO PerJIaMeHTAa NPeJ0CTABJIEHHS
MyHHIUnaaAbHo| ycayru «llpexocrasiienne B nocrosiHHoe (6eccpounoe)
NOJIb30BaHHE 3¢MEJbHBIX YYACTKOB U3 COCTaBa 3eMeJjib, COOCTBEHHOCTH HA
KOTOpBIEe He pa3rpaHHYeHa (HAXOASIIMXCS B COOCTBEHHOCTH
MYHHUMIIAJIbHOI0 00pa3oBaHUsN)»

B nemnsix peanuzanuu @enepanbHoro 3akona ot 27 urons 2010 roga Ne 210-
®3 «OO6 opraHuzalMU MpPEOCTABICHHS TOCYJapCTBEHHBIX W MYHHMIMIAJIBHBIX
YCIIyT», B COOTBETCTBUH C IIOCTAHOBJIEHHEM IJIaBbl MyHHIUIAILHOTO 00pa3oBaHusl
«3enenorpaackuii paion» or 18 ampenst 2011 roga Ne 348 «O6 yTBepxkaeHUU
ITopsnka pa3pabOTKu U yTBEPXKICHUS AJIMHHUCTPATUBHBIX PErJIAMEHTOB I10
MPEJIOCTABICHNUIO MYHHMIMIIAJIBHBIX YCIYr aJMUHHCTpalUeldl MYHHUIUIATLHOIO
o0pa3oBaHusl «3eJIeHOrpaJCKUi pafiOH» W MyHHIUNAILHBIMU YUPEXKICHUSAMH,
MOABEAOMCTBEHHBIMU  agMuHKUCTpanun MO «3eneHorpajckuit  paiioH», u B
eJISIX  OMpEAeNICHHs IOC/IE0BATEIbHOCTH UCIOJIHEHHUS] aIMUHHUCTPATUBHBIX
MpOLEAYp, CBA3AaHHBIX C pealM3alueidl ImpaB TIpaXJaH Ha IOJy4eHHUE
MYHULMNAJIBHBIX YCIYT, MO CT a H O BJI 1 10:

1. VYreepaurs  AIMUHHCTPATUBHBIH  pErJIAMEHT  IPEJOCTaBJIEHUS
MyHuIMnaneHoin  ycimyru  «lIpemocrasnenue B mocrossHHOe — (OeccpouHoe)
[I0JIb30BAHUE 3€MEJbHBIX YYAacCTKOB M3 COCTaBa 3eMeJlb, COOCTBEHHOCTH Ha
KOTOpbIE HE€ pasrpaHuyeHa (HaxXOISIIMXCS B COOCTBEHHOCTH MYHHIIMIIAILHOIO
obpazoBanus)»  (mamee —  AJIMHMHUCTPATUBHBIA  perjiaMeHT)  COIJIACHO
IPHIIOKEHHIO.

2. Orpmeny apxutekTypbl agmuHuctpanun MO «3eseHorpajgckuii paiion»
OCYILIECTBJIATL MPENOCTaBIeHue MyHHULUNANbHOW ycnyrd «lIpemocrasnenue B
MOCTOSIHHOE (OeccpouHOoe) MOJIb30BaHUE 3eMENIbHBIX YUYaCTKOB U3 COCTaBa 3eMellb,
COOCTBEHHOCTh Ha KOTOpbIE HE pasrpaHuyeHa (HaXOMSLIUXCS B COOCTBEHHOCTH
MYHHULUIIAILHOIO 00pa3oBaHMs)» B COOTBETCTBUM C AJMHHUCTPATHBHLIM
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periamMeHTOM.

3. HauanpHuky ymnpapjieHUs [elIaMd aJIMUHHCTPAMHA MYHUIHIAILHOTO
oOpazoBanusi  «3eneHorpajzckuit  padion»  M.M. Taiigato  oGecrneunTsb
OIyOJMKOBAHUWE HACTOSILIEro IOCTAHOBJIEHHS B OOLIECTBEHHO-IIOJHTHYECKOM
razere «BoJyna» 3eyieHorpajckoro paifoHa u pa3MelieHre Ha oQUIHaILHOM caiTe
agmuuuctpanun MO «3eneHorpajckuil paion.

4. KoHTpoOJIb 32 BBIIOJIHEHHEM HACTOSIIErO MOCTAHOBJIEHHUS BO3JIOKHUTH Ha
3aMECTHTEJIsl TJIaBbl MYHHUIMIAILHOIO 00pa30oBaHUs «3eJeHOIPAJCKUN paioH»
M.B. JlorBuneHko.

['J1aBa MyHUIIMTIAILHOTO 00pa30BaHUs
«3eJIeHOrpaJCKUil palioH» B.I'. I'ybapos



[Ipunoxenue
K [TIOCTAHOBJICHHIO TJIABbHI
MYHUIHUIIAIBHOr0 00pa3oBaHus
«3eJIeHOrpaJICKUI paion»
or 19 ¢espanst 2012 roga Ne 240

AJIMUHUCTPATUBHBIN PETJIAMEHT
npeaocTaBjeHuss MyHHIHNAAbHOH yeayru «[lpenocraBiienue B mocTossHHOE
(beccpouHoe) MoIb30BaHHE 3eMeJIbHBIX YYACTKOB M3 COCTABA 3€MeJlb,
COOCTBEHHOCTh HA KOTOPbIe He pa3rpaHuvYeHa (HAXOAAIIUXCH B
COOCTBEHHOCTH MYHHIHNIAJIbHOTO 00PAa30BaHMA)»

I. O0mue mos1oKeHUst

1.1. AIMMHHMCTPATHBHBIA pErJIaMEHT MpPEJOCTaBICHUS MYHHIUIIAILHOMN
yeiyru «lIpemocraBiieHne B mocTosiHHOE (OECCPOYHOE) MOJIL30BAHUE 3E€MENbHBIX
YYaCTKOB U3 COCTaBa 3eMejlb, COOCTBEHHOCTh Ha KOTOpbIe HE pasrpaHHueHa
(Haxo#sAmuUXCsi B COOCTBEHHOCTH MYHHUIMIIAJIBHOrO o00OpasoBaHus)» (majee -
periamMeHT) pas3paboTaH B IesIX MOBBIIIEHHS KAvyecTBa HUCIOIHEHUS U
JNOCTYIMHOCTH PEe3yJIbTATOB HCIOJHEHUS MYHULUUIAJIBHOW YCIYTH M OIIpeIesseT
CPOKH U IOCJIE0BATENBHOCTh JECHCTBUI OT/ENa apXUTEKTYpPbl aJMHUHUCTPALUH
MYHHUIMIIAIBHOTO  00pa3zoBaHMsl  «3eJCHOrpafcKuii  paiion»  (mamee  —
aJIMUHUCTPATUBHBIE NPOLEAYPbI) NPU MPEAOCTABICHUN MYHUIUIAIBHONU YCIyIH
«IIpenocraBienue B MOCTOSIHHOE (OECCPOYHOE) IMMOJIBL30BAHUE 3EMEJIbHBIX
Yy4acTKOB M3 COCTaBa 3eMellb, COOCTBEHHOCTh Ha KOTOpble HE pa3rpaHdUYeHa
(HAXOIAIUXCS B COOCTBEHHOCTH MYHHULHIATHHOTO o0pazoBaHHsI
«3eJleHOrpaJicKuil paifon»)» (Hajiee — MyHUIUITAIbHAS YCIIyra).

1.2. TlpenocraBiieHne MYHULUUNAIBHOW YCIYrd OCYIIECTBIISIET OTHEN
apXUTEKTYPbl aIMUHUCTPALIMM MYHHUIMIIAIBLHOIO 00pa30BaHus «3eleHOrpaJCKuii
paiioH».

1.3. IlpenocraBieHne MyHUUMIAIBHON YCIYrd OCYIIECTBIISIETCS B
cooTBeTCTBUU cO CT. 20 3emenbHOro kojekca P® ot 25.10.2001 r.

1.4. PesynbraToM IpeAOCTaBIECHUS MYHHULIMIAIbHONH YCIyTH SBIISETCS
[IOCTAHOBJIEHUE O MPEAOCTABIEHUU 3EMEJbHOI'0 ydYacTKa B  IIOCTOSIHHOE
(beccpouHnoe) Mmosib30BaHUE.

1.5. 3asBUTENISIMU SIBJISIFOTCS FOPUIUYECKHE JTHIIA.

B mocrosnHoe  (OeccpoyHOE) MOJIb30BaHHWE  3eMEJIbHBIE  YYAaCTKU
IPENOCTABJIAIOTCS ~ FOCYJapCTBEHHBIM U MYHUIUIAIBHBIM  YUPEKIECHHSIM,
Ka3€HHBIM TIPEANPUATUSIM, OpraHaM TrOCYHapCTBEHHON BJIACTH W OpraHam
MECTHOI'0 CaMOYyIIpaBJICHUSI.

B 6e3Bo3Me3iHOE CPOYHOE IOJIb30BAHHE 3eMENIbHBIE YIaCTKH MOTYT OBITh
IIPEIOCTABJIEHbI: TOCYJaPCTBEHHBIM M MYHULUNIATBHBIM YUPEKAEHUIM, Ka3eHHBIM
NPEINpPUATUSAM, OpraHaM TIOCYyJapCTBEHHOW BJIACTM MW OpraHaM MeCTHOI'O
caMOyIpaBJIeHHs Ha CPOK He 0oJjiee YeM OJIMH ToJl; PeJIUTHO3HBIM OPraHU3alMsIM B
COOTBETCTBUM C IYHKTOM 3 ctarbd 30 u myHKTOM | crateu 36 3eMenbHOro
konekca  Poccuiickoii  ®@epepanuu; JMnam, € KOTOPBIMH  3aKJIIOYEH



4
roCyJapCTBEHHBIN WM MYHULIUITAIBHBIA KOHTPAKT HA CTPOUTEIHCTBO OOBEKTA

HEABUIKMMOCTH, OCYIIECTBJISIEMOE IIOJHOCTBIO 3a CUET CpeiCTB (emepanbHOro
OrojuKera, cpenctB Owojkera cyobekta Poccuiickoit denepanuu uium cpencTs
MECTHOIro OojpKeTa, Ha OCHOBE 3akKa3a, pa3MEIIeHHOI0 B COOTBETCTBUU C
DenepanbHbIM - 3aKOHOM O pasMEUIEHMHM 3aKa30B Ha IIOCTaBKH  TOBapoB,
BBIIIOJIHEHHE paboT, OKa3aHUE YCIYT JUIsl TOCYIapCTBEHHBIX MJIM MYHHI{MIIAIbHBIX
HYK]I, Ha CPOK CTPOUTEIHCTBA 00BEKTA HEJIBH)KUMOCTH.

II. CranpapTt npegocTraBjieHHs MYHUIIUNAJIbHOM YCJIyTrd

2.1. HaumMeHoBaHme MyHHIMDAJIBHOM yciayru - IlpenocraBieHue B
nmoctosiHHoe (OeccpoyHOe) MOIb30BaHUEe 3eMEJIbHBIX YUYAaCTKOB M3 COCTaBa 3€Mellb,
COOCTBEHHOCTh Ha KOTOpBIE HE pa3rpaHuyYeHa (HaXOMISIUXCS B COOCTBEHHOCTH
MYHHUIHUIIAJIIBHOI'O 00pa30BaHus).

2.2.  llopsgox  uHGOPMHUpPOBAHHS O  MpaBWiIaX  MPeIOCTaBJICHUs
MYHUIIUIIAJIbHON yCIIyTH.

2.2.1. MUudopmaniust 0 MyHULIMIIATBHOM YCIIyre MpeI0CTaBIseTCs:

- HENIOCPEJCTBEHHO B IIOMELIEHHUAX OTAEIa apXUTEKTYPhl aIMUHUCTPAIUH
MYHHUIMIAJIBHOTO  00pa3oBaHUsl  «3eJCHOrPafCKUN  paioH» MpH  JMYHOM
KOHCYJIbTUPOBAHUU CIIEIIUATIUCTOM;

- C HCII0JIb30BaHUEM CPECTB Teae(OHHOM CBSI3H;

- C HCHOJb30BaHUEM HH(OPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHBIX —CETeH
oOlIero MoJb30BaHUs, B TOM uucie ceTd WHTepHeT, 3JIEKTPOHHOW CBS3H:
pasmernieHne Ha MlHTepHeT-pecypcax oprana MECTHOI'O CaMOYIIPaBJICHUS;

2.2.2. HudopManuss 0 MECTOHAXOXKACHUH, KOHTAKTHBIX TejedoHax
(TenedoHax ISl CIpaBOK, KOHCyJbTanwii), MIHTepHET-aipece opraHa MeCTHOI'O
CaMOYIIPaBJICHUs], IPEJIOCTABIISIOMIEr0 MYHHUIUIAIBHYIO YCIYTy, NPUBOIATCS B
npuwioxenun Ne 1 k HacTosimeMy AJIMUHUCTPATUBHOMY peryiaMeHTy.

2.23. Ha HuxrepHer-calitTe opraHa MECTHOTO  CaMOYIIpaBJIEHHS
pa3MenaioTcs:

- TEKCT AZJIMUHHUCTPATUBHOI'O perjiaMeHTa ¢ MPUII0KEHUSIMU;

- IepeYeHb  JOKYMEHTOB, HEOOXOAMMBIX IS  IPeJOCTaBJICHHSI
MYHUIUITAIBHON YCITYTH;

- 00pa3ipl 0hopMIIEHUSI TOKYMEHTOB, HEOOXOUMBIX ISl TPENOCTABIIEHHUS
MYHULHUIAIBHON yCIIYT'H, U TpeOOBaHUS K HUM;

- PeXHUM IpUeMa;

- CPOKH MPEOCTABICHUS] MyHUIUTIATLHOU YCITYTH;

- TOpSNOK O0XaJoBaHUsI pelleHHus, JeHCTBUUM WM Oe3neicTBUs
JIOJDKHOCTHBIX JIMLL, TPEAOCTABIISIOIIMX MYHUIIMITATIBHYIO YCIIYTY.

2.2.4. Vcnonp3oBaHue CpeACTB TeleOHHON CBSI3M, B TOM YHCIE JIMYHOE
KOHCYJIbTUPOBAHUE CIIELIHATIUCTOM.

IIpu orBerax Ha TelepOHHbIE 3BOHKH W  YCTHBIE OOpalleHus
peACcTaBUTENIed OPUAUYECKUX JIUL CIIENHAIUCThl MOAPOOHO W B BEXJIMBOM
(xoppekTHOi) ¢dopme HHPOPMUPYIOT OOPATUBLIMXCS IO HHTEPECYIONUM HX
BorpocaM. OTBeT Ha Tese(OHHbIN 3BOHOK JIOJDKEH HAYMHATHCS ¢ HH(MOPMAIKH O
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HAauMCHOBAaHHWU OopraHa MECTHOI'O CaMOYyIIpaBJICHHS, B KOTOpBIﬁ ITO3BOHMUJI

IPEACTAaBUTEND IOPUAUIECKOrO JIMIA, (paMUIIHH, UMEHH, OTYECTBE U JOJDKHOCTHU
CIEUANIUCTa, NPUHABIIEr0 Telne(OHHbIH 3BOHOK. Bpemsi pasroBopa He JOJDKHO
npesbiath 10 MUHYT.

B ciyyae eciam cneuuanucT, NPUHSBIIMA 3BOHOK, HE KOMIIETEHTEH B
IIOCTaBJIEHHOM BOIIPOCe, Teae(OHHBIH 3BOHOK IEpPeajpecoBBIBAETCS  JAPYrOMY
JOJDKHOCTHOMY JIMIy (IPOM3BOJUTCS He Oojiee OIHOM IepeajpecalMi 3BOHKA K
COTPYAHHKY, KOTOPBIH MOXXET OTBETUTHh Ha BOINPOC TIPAKIAHHUHA), HIU KE
00paTUBILEMYCS TIPEICTABUTENIO IOPUANIECKOro JIUIa COOOIAeTcs TeJle(OHHBIH
HOMEp, IO KOTOPOMY MOXKHO IIOJIyYUTh HEoOXomumyio wuHpopmaruio. [lpu
HEBO3MOXXHOCTH COTPYJIHHMKOB OpraHa MECTHOI'O CaMOYIPAaBJIEHHS OTBETUTh Ha
BOIIPOC Tpak[aHWHA HEMEIJIEHHO, 3aMHTEPECOBAHHOMY JIMIYy IO Tesieh)OHy B
TEUEHHE JABYX JJHEH COOOINAIOT pe3yIbTaT pacCMOTPEHHS BOIIPOCa.

2.2.5. MudopmupoBanue o XoJie MpeJOCTaBICHHsS MyHHUIUNAIBHON yCIyru
OCYIIECTBIISIETCS  CIENUAIUCTAMKM IIPM JIMYHOM KOHTaKkTe C IMPEeACTaBUTEIEM
IOPHJIMYECKOr0 JIMIa, a TaKXe C HCIO0Jb30BaHHEM CpeAcTB cetd VHTepHer,
[IOYTOBOM, TeIe()OHHOM CBS3U U IEKTPOHHOM IMOYTEI.

IOpunnyeckue yuna, npeacTaBUBLINE B OpraH MECTHOI'O CAMOYIIPaBJICHHS
JOKYMEHTBI I IPEeJOCTaBIeHUs] MYHHUIUIAIBHONH YCIyrd, B 00s3aTejbHOM
nopsiike UHGOPMHPYIOTCS CIIEIHATMCTAMM:

- 00 00s13aTeNILCTBAX MOJIyYaTeIIs] MyHHIIMITATLHOU YCIIyTH;

- 00 yCIOBUSX IPUOCTAHOBJICHHUS IIPEAOCTABICHUS YCIYIH;

- 00 yC/IOBUSIX OTKa3a B IPEAOCTABICHUH MYHHIIUIIAIBHON YCIIyTH;

- 0 CPOKax 3aBepluieHust 0(hOpMIICHUS TJOKYMEHTOB.

2.2.6. B nmoboe BpeMsi ¢ MOMEHTa ITpueMa JOKYMEHTOB ISl IPEJOCTaBIICHH s
MYHHIMIIAIIGHON YCIyrd 3asBUTEIb HMMEET IpaBO Ha IOJydYeHHE JIFOObIX
HHTEPECYIOIUX €ro CBEJEHHH 00 yciyre IMpu MOMOIIH TejedoHa, CPEACTB CETH
WMuTepHeT, 5JI€KTPOHHOH MOYTHI WM IOCPEJCTBOM JIMYHOIO IIOCEILECHHUS
YMOJIHOMOYEHHOI'0 Oprana, IPeA0CTaBIIAIONIEr0 MyHHIMIAIBHYIO YCIIYTY.

2.2.7. Tlopsamok MOXydeHUs KOHCYJIbTalUil (CIPaBOK) O IPENOCTABICHHH
MYHULUIIAJIBHON yCIIyTH.

2.2.7.1. Koucynpranuu (COpaBKM) 10 BONpPOCaM  IIPEJOCTABIICHHMS
MYHHIMIIAIIGHON YCIIyI'M IIPEJOCTAaBJISIFOTCS CIEUUaINCTaMU OpraHa MeCTHOIO
caMOyIpaBJICHHUSI.

2.2.7.2. Koncynpranuu npe1oCTaBIsifOTCs 110 CIESIYIOLUIMM BOIIPOCAM:

- Iepe4yHs  JOKYMEHTOB,  HEOOXOJUMBIX  JUIsl  MPEAOCTaBJICHHMS
MYHULUIIAIBbHOU YCIIYTH;

- UCTOYHMKA IIOJyYEHHS] HEOOXOJUMBIX JIOKYMEHTOB ISl IPENOCTaBIICHHUS
MYHHIMIIATBHOMN yCIIyr (OpraH, opraHu3anus i UX MECTO HaXOKIEHuUs );

- BPEMEHH IIpueMa U BbIJauu JOKYMEHTOB;

- IPYTHM BOIIPOCAM I10 HOPSAKY MPENOCTABICHUSI MyHULIUTIAIBHOMN YCIIyTH.

2.2.7.3. KoHncynpTanuu NpelOCTaBISIOTCS TPH JIKYHOM OOpalleHuH,
nocpeacTtsoM MHTepHeT-caiiTa, Tese)oHa Wil SJIeKTPOHHON IOYTHI.

2.3. Cpoku npeaoCcTaBIeHUs] MyHUIIUTAILHON YCITyTH.
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23.1. Cpox nns NOpUHSATUS PELICHUS 0 [IPENOCTABICHUN

MYHULUIIAIBHOW yCIYyrM WMJIM 00 OTKa3e B IMPEJAOCTaBICHHH MYHHUIIUAIAILHOM
YyCIIyTH HE MOXET I[peBbIIIAaTh TPUAUATHUIAHEBHOIO CpOKa C JaThl I10Ja4d
3asiBJIEHHS O IPEAOCTaBIEHUN MYHUIUIIAIIBHON YCIIyTd CO BCEMH HEOOXOIMMBIMHU
JIOKYMEHTaMHU.

2.3.2. Bpems oXHIaHUS B OYepelH Ui IPEICTaBJI€HUs JOKYMEHTOB H
[0JIy4YEeHHs] KOHCYJIbTAllMK He OJDKHO NpeBblarh 30 MUHYT.

2.3.3. Bpems mnpuema 3asBICHHS U HEOOXOIUMBIX JOKYMEHTOB IS
[IPEeIOCTaBJIEHUs] MYHULIUIIAIBHON YCIIyTH OT IPEJICTABUTENS FOPUINUYECKOrO JIULA,
OLEHKH JIOKYMEHTOB, HX IIOJIHOTHI, JOCTATOYHOCTH, OIpEeNieHHs I[IpaBa Ha
MYHHUIUIAJIBHYIO YCIIYT'y HE JOJDKHO MpeBbInaTh 20 MUHYT.

2.4. OcHOBaHMs IJIsl OTKA3a B [IPEIOCTABICHUH MYHUIMIIAIbHOM yCIIyTH.

2.4.1. MyHununanpHas yciayra He IMpeloCTaBiIsIeTCs B CIydasx:

- OTCYTCTBHS 3asIBJICHUSI O IIPEIOCTABICHUH 36MEJIbHOTO YUacTKa;

- HENPEJCTaBJICHHUS 3asBUTEEM JOKYMEHTOB (WJIM MpEJCTaBIICHHS HE B
MOJHOM 00beMe), HEeOOXOOMMBIX B COOTBETCTBHH C 3aKOHOZATEIBCTBOM W
HACTOSINMM  AJIMUHUCTPAaTHMBHBIM  PEIJIAMEHTOM  JUISL  [PeIOCTaBJIEHUS
MYHULUTIAJIBHON YCIIYTH;

- IIPY IPEJCTaBJIEHUN 3asBUTEJIEM 3aBEJOMO HEJIOCTOBEPHBIX CBENECHUU U
JOKYMEHTOB, 110 ()OopMe WM COAEPXKAHHIO HE COOTBETCTBYIOIIUX TPeOOBAHUSIM
JIEACTBYIOLIEr0 3aKOHOAATEIbCTBA.

2.5. JIoKkyMeHTBI, HEOOXOIUMBIE TOTPEOUTEITIO MYHHIIUIIAILHOU YCIIyTH 115
ee MOJIyYeHHUSI.

Jluno, oOparuBLieecss 3a IPEIOCTABICHUEM 3€MEJBHOIO ydacTKa B
MoCTOsiHHOEe  (OeccpovyHoe) TOJIb30BaHKME, JaeT IMHMCHMEHHOE Ccorjlacue Ha
00pabOTKy MepCOHANBHBIX TAHHBIX U MPEJICTABIISAET:

2.5.1 JIokyMeHTBl, IpeiCTaBIsieMble 3asiBUTEIIEM JINYHO:

- 3asIBJICHUE FOPUJIUYECKOTO JIULA O IIPEIOCTABIEHUH 3eMEJIbHOTO YYacTKa B
MOCTOsSIHHOE (OeccpoyHOe) MOJIb30BaHHe, B KOTOPOM YKa3bIBAIOTCS OCHOBHBIE
XapaKTEepUCTUKHU UCIIpAIIIBAEMOr0o 3eMEeJIbHOI0 ydacTka (rutowmae,
MECTOIIOJIOKEHNE, HAa3HAUYCHUE);

- KOIIHS JJOKYMEHTA, YJIO0CTOBEPSIOEr0O JIMYHOCTD 3asBUTENS (3asBUTEIIEH),
IpeACTaBUTENS FOPUANYECKOTO JIUIA;

- Kommusl YcTaBa;

- KOmus  JOKYyMEHTa,  YJIOCTOBEpSAIOLEro mpasa  (ITIOJHOMOYHS)
MPEJICTAaBUTEIS  FOPHIMYECKOrO JIMIA, €CJId ¢ 3asiBJICHHEM o0palaeTcs
peCTaBUTENb 3asiBUTEINS (3asiBUTENEH ).

- KOMHMsI JIOKyMEHTa, IOATBEPXKIAIOIEro 0OCTOSITEIbCTBA, JAIOIIME MPABO
NPHOOpETEHHs] 3eMENbHOI0 ydacTKa, B TOM YHCIIE Ha OCOOBIX YCIOBHAX, B
oCTOsIHHOE (OecCpoUHOe) MOJIb30BaHHUE.

2.5.2. JlonoJIHUTENIbHBIE JOKYMEHTBI MOTYT IPEJCTABISTHCS 3asiBUTEIEM I10
KEJTaHHUIO.

2.5.3 JIOKyMeHThI, TIOJly4aeMble IOCPEIACTBOM MEXBEIOMCTBEHHOIO
B3aUMOJENCTBUsS, B Cllyyae, €CJIM JaHHbIE JIOKYMEHTbI He OBbUIM IMpeJCTaBIEHbI
3asiBUTEJIEM 110 COOCTBEHHON MHUIIMATUBE:
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= KaJdacTpoBas BBIITMCKA U3 roCyaapCTBECHHOI'O KagacTpa

HEJBM)KMMOCTHU Ha 3€MeJIbHbIA y4acTOK;

- KOIIHUsI CBHJIETENLCTBA O TOCYHAAPCTBEHHOM PErucTpalyy FOPUIHIECKOrO
mana v Beinucka u3 EI'PYOJI, geiicTBuTeNIbHAS HA MOMEHT ITPEJICTABICHUSI;

- BBINIKCKA U3 EJUMHOrO rocyqapCTBEHHOrO peecTpa MpaB Ha HEIBHKHUMOE
MMYIIECTBO M CHEJOK ¢ HMM O IIPaBaxX Ha MpUOOpeTaeMblil 3eMeJbHbBIM y4acTOK
WJIK KOITMM HHBIX JIOKYMEHTOB, YJOCTOBEPSIOIIMX IIpaBa Ha MPHOOpeTaeMblii
3eMEJIbHBIN YYaCTOK.

2.5.4. JIokyMeHTbl, HEOOXOAUMBIE Il TPEAOCTABIEHUS MYHHIIUIIAIBLHON
YCIIYTH, MPEICTABIISIOTCS B MOIIMHHUKAX.

2.5.5. HcrtpeboBaHue OpraHOM MECTHOT'O CaMOYIIPaBJIEHUsS  MHBIX
JOKYMEHTOB JUISl IIOJTBEPKACHUS ONHUX U TE€X XKe CBEJACHUHN He JOIMyCKaeTCsl.

2.5.6. TpeboBanusi K OGOPMIICHUIO 3asiBJIEHHS O IPEIOCTABICHUU
MYHHLUIIAIBHOM yciyru (npunoxxenre Ne 2 k HacTosmeMy AJIMUHHCTPATHBHOMY
perjaMeHTy):

- 3asdBJICHHE MOXET OBITh 3alOJHEHO OT PYKH WM MAalldHOIUCHbBIM
CIIoco0OM, paclevyaTaHo MOCPEACTBOM JICKTPOHHBIX MME€YaTAIONMX YCTPONCTB;

- 3asiBJIeHUE 0()OPMJISIETCS B €MHCTBEHHOM SK3EMILISAPE - MOMIMHHUKE;

- 3asIBJICHUE IMOMAINUCHIBAETCS JIMYHO I0JIyYaTeeM MYyHULUIIAIBHON YCIyTH,
1100 MpesICTaBUTENIEM 10 JOBEPEHHOCTH.

2.6. Ilopsimok obpalieHus B OpraH MECTHOI'0 CaMOYIpaBJIeHUs. IS TOJa4y
JIOKYMEHTOB U I10JIyYeHUs] MyHUIUIIAIbHON yCIIyTH.

2.6.1. JloxyMeHTbI, HEOOXOJUMBIE JUIsl MPEIOCTABICHHS MYHHUIUIIAILHON
yCIyrd, yKazaHHble B MONIyHKTe 2.5.1 HacTtodmero AJMHHHCTPATHBHOIO
peryiaMeHTa, IIPEICTABIISIFOTCS HEIOCPECTBEHHO B aJMUHHUCTPALUIO
MYHUILIMIIAIBHOT'O 00pa3oBaHUsI.

2.6.2. JIoKyMeHTbI, HEOOXOIUMBIE JUISl MPENOCTABICHHS MYHUIUIIAIBLHOMI
YCILyT'H, MOTYT HaIlpaBJIAThCS yepe3 opraHusanuu (emepanbHOil OYTOBOM CBSI3H.
IIpu sTom qHEM npuema 3asBiIEHHs C JOKyMEHTaMHU 32 MyHHLIUNAIBHOU YCIIyroi
ABJISETCS JlaTa, yKa3aHHasl B IOYTOBOM IITEMIIeJIe MECTa UX ITOJIyUEeHHMS.

2.7. TpeboBaHMsl K pa3sMELICHUIO U O(GOPMIICHHUIO MOMEIIEHHH OpraHoB
MECTHOT'O CaMOYIIPaBJIEHUs JUIsl IPENOCTABIICHUS MyHULIIUITAILHON YCITYTH.

2.7.1. Tlomemenuss Ui TPENOCTABICHUS MYHHUIMIAIBHOW  YCIyIH
pasMelialoTes Ha 3TaXkax 3JaHui, 00OpYyJOBaHHBIX OTHEIbHBIM BXOJOM, JUOO B
OTIEIbHO CTOSIIMX 3JaHUAX JUIL CBOOOJHOIO JIOCTyma 3asiBUTENled B
YIOJIHOMOYEHHOE I0/JIpa3/iesICHHE.

2.7.2. llenTpanpHbli BXOJ B 3JaHHE YIOJHOMOYEHHOTO Oprasa,
MPEAOCTaBIISAIONIEr0 MYHUIMIAILHYIO  yCIyry, JOJDKeH OBITh 000pyaoBaH
MHPOPMAllMOHHONW  TabMMuKkol  (BBIBECKOW),  copepamiedl  CIleayronyio
MH(POpPMALIMIO 00 YHOJHOMOUYEHHOM OpraHe, OCYLIECTBIISIONIEM MPEAOCTABICHHIE
YCIIYTH:

- HAaMEHOBaHUE;

- MECTO HaXOXJICHHUSI;

- peXHUM paboThI;
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- anpec opunuanpHoro MHTepHET- caiiTa opraHa MECTHOTI'0
CaMOYIIpaBJICHUSI,

- Teae(OHHBIE HOMEpa M ajpeca IJEKTPOHHOW MOYTHI OpPraHa MECTHOTrO
caMOYIIpaBJICHHUSI.

2.7.3. Mecra 0XuiaHus JJOJKHBI COOTBETCTBOBATh KOM(MOPTHBIM yCIOBHSIM
JUISL 3asiBUTENIEH M ONTUMAJIbHBIM YCJIOBHUSIM pa0OTHl crenuaimcToB. KomuuecTBo
MECT OXHUAAHHUS ONpENeNAeTCs MCX0Ad U3  (AKTHUYECKOW HArpy3kd W
BO3MOXXHOCTEH Ui pa3MEIIEeHUsl B 3[aHUU, HO HE MOXET COCTaBJIAITH MEHee 5
MECT.

2.7.4. IlomeleHue ik HEOCPEJACTBEHHOI'O B3aUMOIEHCTBUS CIELIUATUCTOR
C 3asABUTESIMA MOXET OBbITh OPraHW30BaHO B BHJIE OTHAEIBHBIX KAaOUHETOB JIs
KaXXJI0r'0 BeyLIero NpueM CIeluaanucTa.

2.7.5. Kabumetsl mnpuema 3asBUTENCH [OKHBI OBITh 060PYOBAHEI
MH()OPMAIIMOHHBIMHU TaOJIMYKAMU C YKa3aHUEM:

- HOMepa kabuHeTa,

- (QaMmiuM, UMeHH, OT4YeCTBA W  JIOJDKHOCTH  CIIEIHMAJHCTA,
OCYIIECTBJIAIOLIETO IIPEIOCTABICHUE YCIYTH;

- BpEMEHHU IIpUeMa rpaxaH;

- BpEMEHHU IepepbiBa Ha 00e.

2.7.6. Kaxxnoe pabodyee MeCTO CIIELMANUCTOB JOJDKHO OBITH 000PYI0BAHO
NEPCOHANBHBIM KOMIIBIOTEPOM € BO3MOXHOCTBIO JOCTyHa K HEOOXOZMMBIM
MH()OPMAMOHHBIM 6a3aM JaHHBIX, IEYATAIOLNM U CKAaHUPYIOIIUM yCTPOHCTBAM.

2.7.77. JIOJDKHOCTHBIE JIMIIA NOJDKHBI MMETHh JIMYHBIC UACHTU (PUKAIMOHHBIE
KapTOYKX M (MJIM) HACTOJIbHBIE TaOJIMYKU C yKa3zaHWeM uX (aMUIIMU, WMEHH,
OTYECTBA U JIOJKHOCTH.

2.7.8. Mecra a1 3anoHEHUs] HEOOXOAMMBIX JTOKYMEHTOB O0ODYMYIOTCS
CTYJbIMH, CTOJIAMH M OOECHeUYMBAIOTCS OJIaHKaMH 3asiBJICHHH, MUCHMEHHBIMHU
IIPUHAUIEXKHOCTSIMHU.

2.8. Obs3aTenbpCTBA B OTHOLIGHUH Ipaduka (pexumMa) paboThl.

2.8.1. Hacel mpuema nostydyaTesieil MyHUIMIIAILHON YCIYyIH CIIELUATNCTAMI
YIOJIHOMOYEHHBIX OPraHOB MECTHOT'O CaMOYIIPaBIICHUS.

Pexxum  paboTel  KaHNEISIPUM  aJAMHHHCTPAMK  MYyHHUIMIAIBHOTO
00pa3oBaHus «3eIeHOTPAJICKHIA paioH»:

IMOHEEJILHUK - IIITHULA -¢9.00 no 18.00
oben: -¢ 13.00 o 14.00
Cy06060Ta, BOoCKpeceHbe - BBIXOJHBIE JIHH.

Pexxum paboThl OTAENa apXUTEKTYphl AJAMHHUCTPALMH MYHHUIMIAILHOTO
o0Opa3oBaHUsI «3eJIEHOTPAJCKUN paioH»:

IIpUEMHBIE JTHU: CpeJla, YeTBEPT -¢9.00 1o 18.00

obex: - ¢ 13.00 o 14.00.

2.8.2. Ilpu HEOOXOAMMOCTH B COOTBETCTBHUH C IPUKA30M PYKOBOJHUTEJS
YIIOJTHOMOYEHHOI'0 OpraHa MOTYT OBbITh Ha3Ha4YeHbl JOMOJHHUTENbHbIE Yachl IS
npuemMa.

III. ATMUHHCTpPATHBHbIE MPOLEAYPbI
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[IpenocraBiienne MyHULUIAABHONW YCIyTH BKJIKOYAeT B ce0sl CIIeMyIOIIue
aIMUHUCTPATUBHBIE MPOIEAYPHI:

- IIPUEM U PErucTpanus oOpalieHus ISl PeJOCTABIEHHS MYyHULIMIIAIbHOM
yCIIyTH;

- 3ampoc HEOOXOAMMBIX IOKYMEHTOB [0 KaHallaM MEXBEJOMCTBEHHOI'O
B3aMMO/JICHCTBUS,

- pacCMOTpEeHUE JIOKYMEHTOB JIJIsl yCTaHOBJIEHUS [IPaBa Ha MYHHUIUIIAIBHYIO
ycIyry,

- IPUHSTHE PEIIEHHS] O IPEIOCTABJIEHUH JIHOO 00 OTKa3e B MPe0CTaBICHUU
MYHULIUIIAJIBHON YCIYTH U YBEIOMJICHUE 3asBUTEIIS;

- BHECEHHWE JIaHHBIX 3asBHUTENsl B OaHK YYETHOH JOKYMEHTAllud U
o(opMIIeHHE TOKYMEHTOB.

3.1. Ilpuem w perucrpauust oOpamieHHs JUISL  IIPEAOCTABIICHHS
MYHULUIIAJIBHON YCIIYTH.

3.1.1. OcHoBanueM Juis Havana MPeAOCTaBICHHUS MYHHULMIAIBHON yCIIyru
ABJISIETCS IIOCTYIUIEHHE OOpAIEHUsI B OPraH MECTHOT'O CaMOYIIPaBJICHHMS.

3.1.2. CnenmanucT yrnmoJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIH 3a IpHeM
OOpallleHu! MPOU3BOAUT PErHCTPAIMIO OOpAIlCHUS] B IKYpHAJE pPErucCTpalUH
BXOJSIILEH KOPPECIIOHICHITUHY.

3.2. OdopmiieHre TOKYMEHTOB.

3.2.1. CoeuManucT 10 IPEIOCTaBICHUI0 MYHHUIMIAIGHON yCIyrd Ha
OCHOBaHUHW  3asABJIEHUS O INPEAOCTABIEHMUM MYHHLHIAILHOU YCIYyIHM H
IpeACTaBJIEHHbIX  JOKYMEHTOB, OATrOTABJIMBACT [IOCTAHOBJICHHE Ha
IPEIOCTaB/ICHHE 3€MEJILHOI0 yYacTKa Ha PACCMOTPEHUE KOMUCCUH, IEHCTBYIOIEN
Ha OCHOBaHHMH MMOCTAHOBJIEHUS aJMUHMCTPALMU MYHULIUIIAILHOTO 00pazoBanus. B
cllydae OTCYTCTBHSI HEOOXOMMMBIX JUIsl TMPEROCTABICHHS 3eMENbLHOIO ydacTKa
JOKYMEHTOB, CIIEIUAJIMCT, OTBETCTBEHHBINA 3a MpeOCTaBlICHHEe MYHHIIUIIAILHON
yCIIyTH, HaIpasJsieT COOTBETCTBYIOIIIHE 3aMpOoCkI no KaHajgaMm
MEXBEIOMCTBEHHOI'O B3aMMOJCHCTBHS B TeUueHue 5 (ATH ) paboumx JAHEMH.

MakcuMasbHbINA CPOK BBIIOJTHEHUS! MyHUIHITATBHOM YCIIyru cocrasisier 30
KaJeHIapHBIX JHEMH.

IV. ®opmbl KOHTPOJISA 32 HCIIOJTHEHHEM AJAMUHHCTPATHBHOIO PerJaMeHTa

4.1. OOmuA KOHTPONL 3a MPEJOCTABICHHEM MYHHIMIAILHON yCIyrH
OCYILIECTBJISIETCS PYKOBOJAUTENIEM YIIOJHOMOYEHHOI'O OpraHa.

4.2. O0muii KOHTPOJIb OCYLIECTBISIETCSI TyTEM MTPOBEAEHUS PYKOBOIUTEIEM
YIIOJTHOMOYEHHOI'0 OpraHa IpoBepOK COOJIOACHHUS U UCITOJIHEHUS CIIEIUAINCTAMH,
JOJDKHOCTHBIMH ~ JIMI[AMH  IIOJIOXKEHHH  HacTosimero  AJMHUHHUCTPATUBHOIO
periiaMeHTa, WHbIX HOPMATHBHBIX IPaBOBBIX akToB Poccuiickoir ®emeparium,
KanuHuHrpaackoi  001acTv, aJMHHUCTPALMH MYHULMIIAIBHOTO 00pa3oBaHUs
«3eneHorpajcKuil paitony.

4.3. PyKOBOOHUTEND YIIOJHOMOYEHHOIO OpraHa e)XeMeCsYHO 3alpalluBaeT OT
JOJDKHOCTHBIX JIML, YKa3aHHBIX B IyHKTe 4.4 HaAcTOsLIero AJIMHUHUCTPATHBHOIO
periamenTa, MH(GOPMAIHUIO O IIPeIOCTABICHHN MYHHUIIUITAIBLHON yCIyTH.
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4.4. HenocpencrBeHHbI  KOHTPOJIb 3a coOJII0ICHHEM

crenuaiMcTaMu I0CJIeJ0BATEeIbHOCTH JICHCTBUH, OIpeIeJIEHHBIX
aJMUHUCTPATUBHBIMU  MPOLEAYpPaMH [0 IIPEJOCTABJICHUIO MYHUIIUIAILHON
YCIyTH, OCYIIECTBJIAETCA HAYaJIbHUKOM OTHejIa YIOJIHOMOYEHHOTO OpraHxa,
OTBEYArOLIEro 3a MPEeAOCTABICHIE MYHUILMIIAJILHON YCITyTH.

4.5. KoHTpob 3a IMOJIHOTOM U KaueCTBOM IIPETOCTABICHUS MYHHUIUIIAIBEHON
YCIIyTd BKJIIOYAaeT B ce0s MNpOBEJEHUE IPOBEPOK, BBISIBICHHE W YCTpaHEHHE
HapyIIeHHW TpaB  3asBUTEJIEd, pacCMOTpEHHE, IIPUHATHE B  Mpelesax
KOMITETEHLIMM pPEIIeHUii W IOArOTOBKY OTBETOB Ha OOpallleHUs 3asBUTENEH,
coJiepKalluX *ajoObl Ha AelicTBUs (0e3NeiHCTBIE) U pellleH s JO/DKHOCTHBIX JIHII.

4.6. HauanpHUK oOTHena YNOJHOMOYEHHOIO OpraHa, OTBEYAKOLIEro 3a
MPeAOCTaBICHUE MYHULIMIIAIIBHON YCIIYyT'H, €XXEHENEIbHO OCYLIECTBISIET MPOBEPKY
JNEHCTBUHN CIIELUAINCTa, COBEPLICHHBIX IIPU IPEIOCTABICHUUA MYHHUIIUIIATLHON
yCIIyTH.

4.7. Ilo pesynpTaTaM IIpPOBEIEHHBIX IPOBEPOK B CiIy4ae BBISBICHUS
HapyUIeHHM IIpaB 3asBUTEJIEH, IIOJIOKEHUH HACTOALEro AJIMUHUCTPATHBHOIO
periiaMeHTa, MHBIX HOPMATHBHBLIX IPaBOBBIX akToB Poccuiickoit ®deneparmm,
Kanunuurpagckoin obnacth U 3eJI€HOrpajIckoro  paiioHa pyKOBOIUTENIEM
YIIOJTHOMOYEHHOI'O OpraHa OCYIIECTBJISIETCS MpPHUBJICYCHHE BHHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBUU C JEUCTBYIOIIMM 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu.

4.8. llepcoHayibHasi OTBETCTBEHHOCTH CIIEI[HAINCTOB, JO/DKHOCTHBIX JIHII
3aKpeIIAETCS B MX JOJDKHOCTHBIX PErjlaMeHTaX UM JOJDKHOCTHBIX MHCTPYKIUSX
B COOTBETCTBUHU C TPeOOBaHUSIMHU 3aKOHOJATEILCTBA.

V. Jocynebnpiii (BHeCyAeOHBIIi) MOPATIOK 00:KAJTOBAHUS PeleH i
u aeiicrBuii (0e3geiicTBUs) opraHa, npeaocTaBsIOMIEro
MYHHIHMIAJbHYIO YCJIYTY, a TAKHKE JOJKHOCTHBIX JIHI
H MYHHUHMIAJBHBIX CJIY>KaIHX

5.1. 3asBuTeNM MMEIOT IpaBoO Ha o0XajoBaHUe JeicTBUil (Oe3nelcTBY) U
peleHuii,  ocymiecTBiisieMbIX  (IPUHATBIX) B XOJA€  IPEINOCTABJICHHMS
MYHULUIAIBHON yCIIyTH, B 10CY1€0HOM U (MJIK) CYZeOHOM MOPSI/IKE.

5.2. [e#ictBuss  (Oe3meiicTBHE) W pelleHUs  JO/DKHOCTHBIX  JIWIL
YIOJHOMOYEHHBIX OPraHOB MOTYT OBITh 00XaJOBaHBI B JOCYAEOHOM MOPSIKE
IIyTE€M HaIlpaBJICHHS >KaJI00bl B MyHULMIIAIILHOE 00pa3oBaHKeE.

5.3. 3asgBUTENM HUMEIOT [pPaBO OOpaTHTbCS B Opral  MECTHOI'O
CaMOYIIPaBJICHUS C )KaJI000i JIMYHO UJIM HAIPABUTH €€ 110 IOYTE.

5.4. PykoBomuTenb  YINOJHOMOYEHHOTO  OpraHa  MYHHIUIAILHOIO
00pa3oBaHusl MPOBOJUT JIMYHBIN IPHEM 3asiBUTENIEM.

5.5. JInuHBIA IpueM NPOBOAMTCS IO NMPEBAPUTEILHOM 3aIUCH.

5.6. 3anuch 3asBUTENeH NPOBOAUTCS MPH JIMYHOM OOpAIEHUH WIH C
KCIIOJIb30BaHMEM CPENICTB TEJE(POHHON CBSA3U 10 HOMepaM Teje()OHOB, KOTOPEIE
pasMernatorcs Ha IHTepHeT-caiiTe.
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5.7. CrnenuanucT, OCYIIECTBIISIOMIKUNA 3alUCh 3asBUTEJCH

Ha JINYHBIA MPUEM, B T€YE€HHE OJHOIO pabodvero JHs UHYOPMHUPYET 3asBUTES O
Jare, BpPEMEHM, MeCTe MpHUeMa, JOJDKHOCTH, (aMUJIMKM, MMEHHM U OTYECTBE
JOJDKHOCTHOTO JIMLA, OCYIECTBIISIOIErO TPHEM.

5.8. Ilpu obpamienuu 3asBuTesniedl B NICbMEHHOM (opMe CPOK pacCMOTPEHUS
’KajoObl He JOJDKEH MpeBbIath 30 JHEH co JHS ee perucTpanuH.

5.9. B HCKIIIOUUTENBHBIX CTydyasX (B TOM YHCIE MPH NPUHATHU PEIISHUS O
MPOBE/ICHHH MPOBEPKM), a TaKXKe B Clydae HalpaBiIeHHs 3amnpoca APYruM
rOCYyJIapCTBEHHBIM ~OpraHaM, OpraHaM MECTHOTO CaMOYIMpaBJIE€HUsS W UHBIM
JAOJDKHOCTHBIM  JIMIIaM  JUISL  TIOJlyYeHHs HEOOXOAUMBIX JUISI PacCMOTPEHHS
oOpalleHus T0KyMEHTOB ¥ MaTepUajIoB PyKOBOAUTEIb yIOJHOMOYEHHOTO OpraHa
MYHHLUIIAJIBHOr0 00pa30BaHusl BIIPaBe MPOJIUTE CPOK PACCMOTPEHHMS KATOObI He
Oonee uyem Ha 30 nHeH, yBEIOMHB O MPOJUICHHH CPOKAa €& pacCMOTpEHHS
3asIBUTEISI.

5.10. 3asBuTENb B CBOEH XKajobe B 00s3aTEILHOM MOPSJIKE YKA3BIBAET JINOO
HAaMMEHOBAaHHE  TIOCYyJapCTBEHHOIO  OpraHa  WJM  Opraia  MeCTHOIO
caMOyIIpaBJIEHHs, B KOTOPbIE HAIIPABJISIET KaJI00y, JTHO0 (HaMUIIMIO, UMS, OTYECTBO
COOTBETCTBYIOIIEIO JOJKHOCTHOTO JIMLA, JHOO JOJKHOCTH COOTBETCTBYIOLIETO
JMIA, a TaKkKe CBOM (DaMUIIMIO, MMS, OTYECTBO, MMOYTOBBIA aapec, M0 KOTOPOMY
JOJDKHBI OBITH HAlpaBiieHbl OTBET, YBEIOMIICHHE O Mepeafpecaluy >KaloObl,
U3JIaraeT CyTh XaJoObl, CTABUT JIMYHYIO MOJIKCH U JaTy.

5.11. Ilucemennas xajnoba B TeyeHue 3 JHel ¢ MOMEHTa NMOCTYIJICHUS B
OpraH MECTHOI'0 CaMOYIpPaBJIEHUS MOJUIEKUT 00s3aTeNIbHON pEerucTpaluyu B
CIIeHHaIbHOM XKypHaJIe.

B cnyuae ecnu B xkanobe cozpepxarcs BONPOCHI MM CBEHCHHS, He
OTHOCSIIIMECS K KOMIIETEHIMH YIIOJIHOMOYEHHOI'O OpraHa MYyHHIMIIAIbLHOIO
00pa30BaHusl, TO OHA B CEMUIHEBHBIN CPOK CO JIHs PErMCTPALMK IIePechUIaeTCs B
OpraH WJH COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMILY, B KOMIETEHIIUIO KOTOPHIX
BXOJIUT PCIICHHE IIOCTAaBJIEHHLIX B HEH BONPOCOB, C OJHOBPEMEHHBIM
YBEZAOMIICHUEM 3asIBUTEISL O MIEpeaipecalliy ero Kajio0bl.

5.12.  3ampemaercs  HanpaBisATh  JKaJo0y Ha  pacCMOTpeHHE B
roCyIapCTBCHHBIA OpraH, Opral MECTHOIO CaMOYIIPaBJICHUS WK JOJDKHOCTHOMY
JUIy, pelieHne uiM JeictBue (Oe3neilicTBHe) KOTOPbIX oOxaiyercs. B ciydae
ec/ii HEeBO3MOXKHO HallpaBJeHUE XKaJOObl Ha PAaCCMOTPEHHE B TOCYIAPCTBEHHBIM
OpraH, OpraH MECTHOTO CaMOyINpaBJeHUs WIK JIOJDKHOCTHOMY JIMILy, B
KOMITETEHIIMIO KOTOPBIX BXOJHUT PEIIEHKE IOCTaBIEHHBIX B XKaJloOe BOIIPOCOB, OHA
BO3BpAIllaeTCsl  3asBHUTENI0 C  Pa3bsACHEHHWEM ero nmpaBa  00ajoBaTh
COOTBETCTBYIOIIME pELIeHHEe WM JelicTBue (Oe3neiicTBre) B yCTAaHOBIEHHOM
HOpSIAKE B CY/I.

5.13. Ilo pesynbpraTaMm pacCMOTpPEHHUs KAIOOBI MPUHUMAETCS pelleHue 00
YIOBJIETBOPEHUU TpeOOBaHUM 3asBHTENs MO0 00 OTKase B YAOBJIETBOPEHHU
KaNOoOBI.

5.14. Ecim B mucbMeHHOM >xano0e He ykazaHbl (aMMIIMS 3asBUTENS,
HalpaBUBILEro >KajoOy, M IOYTOBBIA ajpec, MO KOTOPOMY JOJKEH ObITh
HaIlpaBJIEH OTBET, OTBET Ha kajo0y He JaeTcsl.
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A Ipu MOJyYCHUH [UCHbMEHHON  KaJloOBl, B  KOTOPOIA

COZIEPXKATCsl HELEH3ypHbIE MO0 OCKOPOUTENbHbIC BBIPAKEHHSI, YIPO3bI HKHU3HH,
3I0POBBIO M HMYIIECTBY JOJDKHOCTHOI'O JIMLA, @ TaKXe YJIEHOB €r0 CEeMbH,
AOJDKHOCTHOE JIMIIO BIIpaBe OCTaBMTh JKajmoby Oe3 OTBeTa IO CYyLIECTBY
[IOCTABJICHHBIX B HEH BOIMPOCOB U COOOLIMTH 3asBUTEIIIO, HAIIPABUBILEMY HKajooy,
0 HEJIOIIYCTUMOCTH 3JI0yIOTPEOJICHHS ITPABOM.

5.16. Eciu TeKCT MUCbMEHHOM kaJlIoOBbI He MOJIaeTCsl IPOYTEHUIO, OTBET Ha
KaJI00y He JaeTcsl, 0 YeM COOOIIaeTcs 3asBUTEIIO0, HAPABUBILEMY XKaJlo0y, eciu
ero (haMuiIus ¥ MOYTOBBIN aJ[pec MOIAIOTCS IPOYTEHHIO.

5.17. Eciu B NMUCbMEHHOH >Kamobe COMEpXKHTCS BOIMPOC, Ha KOTOPBIH
3asBUTEJIF0 MHOI'OKPATHO JaBaJlMCh NMMCbMEHHBIE OTBETHI IO CYHIECTBY B CBSI3U C
paHee HalpaBsAeMbIMU XKaJo0aMu, U IPU 3TOM B KajloOe He MPUBOIATCS HOBEIE
JIOBOJIBI UJIK OOCTOSITENLCTBA, YIIOJHOMOYEHHOE Ha TO JOJDKHOCTHOE JIMIIO BIPABe
MPUHATH PEIIeHuE O OE30CHOBATENBHOCTH OYEPEHOMN KaIoObl U NpeKpaleHUH
MEepeNuCKd C 3asgBUTEJIEM [0 JaHHOMY Borpocy. O JaHHOM pelueHHH
YBEIOMIISIETCS 3asIBUTEb, HAIPABUBLIUHI kKaja00y.

5.18. Eciu oTBeT 110 cylIecTBY IMOCTaBJICHHOIO B )KaJlo0e BOIIPOCA HE MOXKET
ObITh JlaH Oe3 pasrialleHus CBEAEHUM, COCTABISIOMIMX MYHUIUIANBHYIO HIIHA
MHYIO OXpaHseMyIo (elepalbHbIM 3aKOHOM TaifHy, 3asBHTEIIO, HAIPABHUBIIEMY
XKajoby, coobuiaeTcs 0 HeBO3MOXKHOCTH JaTh OTBET I10 CYINECTBY MOCTABICHHOTO
B HEM BOIIPOCA B CBSI3U C HEAOILYCTUMOCTBIO pa3rilallleHusl YKa3aHHBIX CBEICHUA.

5.19. Ecnu npuvMHBL, IO KOTOPBIM OTBET MO CYIIECTBY IIOCTABJIECHHBIX B
Kajobe BOIPOCOB HE MOI OBITh JaH, B IOCHEAYIOIEM ObUIM yCTpaHEHBI,
3asBUTEJIb BIIPABE BHOBb HAIIPABUTh IIOBTOPHYIO XKaJI00Yy.

5.20. 3asBUTENH MOTYT COOOLIUTH O HAPYIICHHH CBOMX IIPAB M 3aKOHHBIX
HHTEPECOB, IIPOTHUBOIIPABHBIX  PpEIICHUSX, JACHCTBHSX WM  0Oe31eiicTBUU
JODKHOCTHBIX JIMI, HApYIIEHHH II0JOXXEHUH HACTOSIIEro AIMHUHHUCTPATHBHOIO
perjiaMeHTa, HEKOPPEKTHOM IIOBEACHUU WM HapyUIEHUHU CIIY)KEOHOW 3THUKH I10
HOMEpaM Tele(OHOB MyHHIHITAILHOTO 00pa3oBaHus

5.21.  Coobmenue 3asBHTENs  JODKHO  COIEpXKATh  CIIEAYIOLIYIO
UH(pOpMaIHIO:

- HAaMMEHOBaHKE IOPUIUYECKOr0 JIMIla, KOTOPBIM MOAAETCS COOOIEHUE, ero
MECTO XKUTEJIbCTBA WK NPeObIBaHUS,

- HaMMEHOBaHWE opraHa (OpraHu3alMu), IOJDKHOCTh, (AMHIIMIO, UMS U
OTYECTBO cCHeunuanucra (Mpy HAIMYUU HUHQPOPMAIMK), pelleHne, AeicTBHe
(be3neiicTBUE) KOTOPOrO HAPYIIAET IIPaBa U 3aKOHHBIE HHTEPECHI 3asBUTEIISL,

- CYThb HapyIIEHHBIX IIpaB M 3aKOHHBIX HHTEPECOB, IPOTHBONPABHOIO
peuieHust, neictus (Oe3neicTBHS);

- CBeJIeHHs O crocobe MH(OPMUPOBAHHS 3asBUTEISI O MPUHSATHIX Mepax Mo
pe3yabTaraM pacCMOTPEHUS ero COOOIIEeHHMSI.
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[Ipunoxxenue Ne 1

K A,ZIMI/IHI/ICTpaTI/IBHOMy periIaMEHTy

Nudpopmauus
00 opraHe MecTHOI0 CaMOYIpPaBJIeHHSA,
NPeAOCTABIAIONEM MYHUIUNIAIBHYIO YCJIYTY

Haumenosanue:
- OTAeJ ApXUTEKTYpbl AJMUHUCTPALMKA MYHHLHUIIAIBHOIO 00pa3oBaHus
«3eJIeHOrpaJICKUil paitoH.

Mectonaxoxpenune: 238530, Poccus, Kanuuunrpagckas o6nacte, ropon
3eneHorpaick, yi. Kpeimckas, 5-a.

KonrakTHpli — Tenedon (tenedoH A CHOPaBOK, KOHCYJbTAlMH) —OTAENA
apxuTeKTyphl - (840150) 4-22-26, 4-22-28.

Anpec anekTpoHHOH mouThl (e-mail): admzelenogr@baltnet.ru.
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IIpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY pErJIaMEHTY

Obpaszey 3as6nenus 015 10PUOULECKUX TUY

['1aBe MyHULMMAIILHOTO 00pa30BaHKs
«3eeHOrpaACKuil paiony

oT

(HAMMEHOBAHHE IOPHINYECKOTO JTULLA)

(ropunuueckuii anpec)

KOHTaKTHBIN Teae(poH:

[Ipowy npenocraButh B MOCTOSHHOE (OECCPOUHOE) MOJNB30OBAHWE — 3€MENBHBI y4acTOK |, KamgacTpoBblit No
, [Iowaab , aJpec pacnoJioNKEHHUs
y4dacTKa » LECJIEBOC UCIIOJIB30BAHUE
/ /

(HauMEeHOBAHHE JI0JKHOCTH PYKOBOJUTEIIs)! (nmoarnuce) (pacumdgpoBKa MoAnMcH)

'B ciyuae nooauu 3asenenus. ynonHomMoueHHoi;M npedcmagumenem 10pUOUNecKo20 uya, YKasul6alomes pekeusumel
0osepeHHocmu.

« » 20 r.

Ommemka o npueme 3aA61eHUA:

Jlata rpuemMa: perucTpaLMoOHHbBII HOMEp
[Toanuce J1MLa, yoJIHOMOYEHHOTO HA MPHEM 3asIBJICHUS:
/ /

(noarnuce) (paciundpoBka MonKucH)




